Text book Assi gnnent :

ASS| GNMENT

“U S. Treasury Checks,

3

chapter 4.

3-1.

All U S Treasury checks currently
i ssued are payable for what period
of tine?

1. 6 months from date of issue

2. 1 year frommonth of issue

3. 1 year from date of issue

4. 2 years from date of issue

I N ANSWERI NG QUESTI ON 3-2 THROUGH 3-6
SELECT FROM THE FOLLON' NG LIST THE TYPE OF
CHECK DESCRIBED IN THE QUESTI ON.

3-2.

3-3.

3-4.

3-5.

=

Spoi | ed

Voi ded
Cancel ed
Recertified
Recover ed
Undel i ver abl e
Exchenge-for-

B
C
D
E
F
G cash

: . t is returned
to the disbursing officer after it
has been cancel ed.

B
C
D
E

An original check that

l NS

A check that was nisprinted or
nutilated during the issue process
and has not been and will not be

replaced by a control check.
1. A
2. B
3. D
4. F

A check issued to replace an
unavai | abl e cancel ed check.

B
D
=
G

TS

A check drawn by a dishursing
officer in favor of hinself or
herself to obtain cash funds for
di sbur senents.

IO
OTow
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3-6.

3-7.

3-8.

3-9.

3-10.

A check that is msprinted or
mutilated during the issue process

that is replaced by a contro

check.

1. A

2. B

3. C

4. D

A control check nmay be easily

di stingui shed by which of the

followng characteristics?

1. It has an 8-digit contro
number in the | ower center

2. It has an 8-digit contro
nunber in the upper left corner

3. It does not have M CR encoding
along the |ower edge

4, It does not have the place of

i ssue and DSSN preprinted

Orders for enmergency checks nust be
made in nultiples of which of the
following quantities?

100
500
1000
2000

A check that is not delivered to

t he payee within which of the
following time frames is classified
as undel I verabl e?

1. Wthin 30 days
i ssue

el il

of the date of

2. Wthin 30 days after the nmonth
of issue

3. Wthin 60 days of the date of
i ssue

4, Wthin 60 davs after the nonth
of issue -

Whi ch of the follow ng
classifications is NOI considered
to be a type of canceled check?

Avai |l abl e

Spoi | ed
Unavai |l abl e
Limted payability

Do



3-11.

3-12.

3-13.

3-14.

3-15.

3-16.

3-17.

A disbursing officer received a
supply of enrgency checks. on
recei pt of the regular-issue check

order, the unused energency checks
should be voided and destroyed

1. True

2. False

Bl ank check stock should be kept in
a burglary resistant safe or a
security container carrKin? a
rating of at |east which of the
following classes?

AOWN P
A OWN P

When the nunber of checks issued is
smel |, the working stock shoul d
consi st of a supply of how many
days?

1. 1
2. 2
3. 3
4. 4

The disbursing officer or designee
nmust inventory the bul k check stock
at | east how often?

1. VEekIV

2. Monthly

3. Quarterly

4, Sem annual |y

Whi ch of the followi ng check orders
require(s) a separate order fornf

1. Each cheek assenbly
2. Control checks
i S FcinEn checks

What mi ni num nunber of days shoul d
be allowed for the normal order and
shipping time for Treasury checks?

of the above

1. 60
2. 90
3. 120
4. 180

Reorder levels for Treasury checks
shoul d be set for when the check
stock falls to which of the
followi ng months of suppl y-on-hand
| evel s?

1 9
2. 6
3. 3
4. 12
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3-18.

3-19.

3-20.

3-21.

3-22.

3-23.

3-24.

VWi ch of the following itenms is NOT
required in the check control |og?

Begi nni ng check nunber

Endi ng check nunber

Bal ance on hand

Nane of person receiving checks

B

Bl ank check stock is especially
sensitive to all except which of
the following conditions?

1. Heat
2. Cold
3. Miisture
4, Light

The 120-day mérranty period on
check orders beging on which of the
following dates”

1. Date printed

2. Date shipped

3. Date delivered

4. Date exam ned by disbursing
Payrol | checks shoul d be dated no

earlier than the day the pay is due
and mailed no earlier than what
nunber of days before payday?

Awro—
~AWro —

If a payee presents a |arge enough
portion of a nmutilated check so
that the cheek nunber, anount,
date, and issuing symbol can be
identified, that check nay be
treated as a spoiled check.

1. True
2. Fal se

The DD 2661, Spoiled/ Control Check
Record, may be destrozed how many

months after the check issue date?
L 6

2. 12

3. 14

4. 18

Spoil ed checks will be destroyed It
| east how often?

1. Dail

2. \Week Y

3. Monthly

4. Quarterly



3-25.

3- 26.

3-217.

3-28.

3-29.

3-30.

The Certificate of Destruction for
spoi |l ed checks requires the
signature of the disbursing officer

and at |east how many witnesses?
1. One

2. Two

3. Three

4 Four

In which of the foI!omﬁng cases may
a control check be issued?

1. The original check was issued
to a different payee

2. The original check appears to
have been altered

3. The original check is nore than
1 year old

4, A control check was msprinted
during issue

Wiich of the following items are
required on the DD 26617

Payee and anount

Control check nunber and anmount
Original check number and
control check nunber

Payee and control check nunber
In the preparation process of a
control check, which of the
following actions is NOT required
to be perfornmed?

1. Type or stanp the RTN on the
| oner edge of the control check
2. Enter the synbol nunber and

serial nunber on the upper-
right corner of the contro
check

3. Record the control check nunber
on the face of the origina
check

4. Verify that the synbol nunber
and serial nunber are correctly
entered on the control check

Wiich of the following nethods is
used to report a void check on the
record of checks drawn?

1. Report it as void

2. Do not report information for
that check nunber

3. Report a zero anount

4. Report it as destroyed

Wthin what period of time wll

voi ded checks be destroyed?

1. 30 days of date on which voided

2. 30 days after nmonth in which
voi ded

3. 60 days of date on which voided

4. 60 days after month in which

voi ded
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3-31.

3-32.

3-33.

3-34.

Whet disposition is made of the
original certificate of destruction
for voided checks?

1. Filed with the nonthly retained
financial returns

2. Submtted with the monthly
financial returns

3. Miiled to Treasury

4. Held by disbursing officer as
proof of destruction

Where shoul d voi ded checks be
stored pending destruction?

1. In any security container wth
aclass 1 or class 5 rating

In the dishursing officer’s
safe with all otﬁer checks

In any secure environment that
has |inmted access

In the disbursin? officer's
safe segregated fromall other
checks

e

Under which of the follow ng
conditions may dishbursing officer
NOT cancel an available check?

1.  The check was drawn under the
account of a predecessor of the
sanme activity and synbol nunber

2. The check was erroneously
reported as void

3. The check was drawn under the
di sbursing officer’s own
of ficial checking account
synbol

4, The check was drawn under an
account the dishbursing officer
is in the process of settling

Cancel ed checks are deposited with
whi ch of the follow ng
institutions?

1. A federa
branch

2. Qﬂy gilitary 3agking_faci|ity

3. esi gnate eposi tar
ou¥side gCNUS andpa fedeym
reserve bank or
CONUS

4. Any designated depositary

reserve bank or

branch inside



3-35.

3- 36.

3-37.

3-38.

Which of the followi ng statements 3-39.
concerning the deposit of cancel ed
checks is correct?
1. Cancel ed checks may be
consolidated with ‘other
negoti abl e i nstrunents under
the same SF 215
2. A separate SF 215 is required
for each cancel ed check
3. Cancel ed checks are deposited
on an SF 1096
4, Cancel ed checks nust be
deposited on a separate SF 215
from other collections
Cancel ed checks will be deposited
no later than which of the
following dates?
3-40.
1. The last day of the nmonth in
whi ch cancel ed
2. The last day of the nonth after
the nmonth in which cancel ed
3. The 25th of the nonth in which
cancel ed
4. The 1st of the nonth after the
nmonth in which cancel ed
3-41.
What disposition is nade for
undel i vered checks held by other
than the issuing DSSN?
1. Cancel ed and deposited after
two weeks
2. Returned after two weeks to the
i ssui ng DSSN
3. ganceled and deposited after 60
ays
4, Re¥urned after 60 days to the 3-42.
i ssuing DSSN
Clains for undeliverable checks
whi ch were canceled will be paid by
which of the following offices?
1. Treasury
2. DFAS -CL
3. Any disbursing office 3-43.
4.  The disbursing office that

cancel ed the check
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When a disbursing officer is

det ached without-relief, what
action, if anK, is taken regarding
undel i vered checks?

1. Transferred to the designated
settlement office for
di sposition using the rules
governing undeliverable checks
i ssued by anot her DSSN

2. Transferred to the designated
settlement office for
di sposition according to the

60-day rule

3. Canceled end deposited prior to
transfer without regard for the
60-day rule

4. None

Wiich of the following fornms is
used to cancel an unavail abl e

check?

1. SF 1184
2. SF 215

3. SF 1098
4. DD 1131

limtations for
t he governnent

The statute of

cl ai ns agai nst bars

claims for |oss of checks after
what period of tine from the date
of issue?

1. 1 year

2. 3 years

3. 6 years

4, 7 years

If a disbursing officer suffers a

bul k 1 oss of blank check stock, a

single SF 1184 may be submitted to
Fancel all checks involved in the

0SS.

1. True
2. False

Wiich of the follow ng reasons
woul d be considered justification
for a disbursing officer to refuse
to issue a recertified check

i medi atel y?

1. The original check was endorsed
b% the payee when it was | ost
The

2. payee has an outstanding
obligation a%ainst whi ch the
paynent nay be of fset

3. The original check was nore
}han 1 year old at the tine of
0SS

4, Al of the above



3-44.

3-45.

3-46.

3-47.

3-48.

3-49.

In which of the following cases nay
the disbursing officer normally NOT
i medi ately issue a replacenment
check?

1. Any paynent made under protest

2.  Any conposite or consol | dated
check

3. A payee that reports nonreceipt
of a recertified check

4. Mlitary pay and allowances

Until a Treasury status of
“outstanding” is received, a
recertified check may not be issued
to a payee who has received nore

than what nunber of recertified
checks in a 12-nmonth period?

1. One

2. Two

3. Three

4, Four

To ensure timely action is being
taken to clear all balances in
account 17F3880, the disbursing
officer or primary deputy wll
review the account bal ance at
how often?

| east

Mont h

Quarterly
Sem annual | 'y

V@ekly
y

oo

How of ten nmust the disbursing

officer certify the balance In
account 17F3880 to DFAS-CL?

1. Monthly

2. Quarterly

3. Semiannually

4.  Yearly

The disbursing officer is held
pecuniarily and personally liable
for all illegal, erroneous, or

i nproper disbursements of public
funds by recertified checks.

1. True
2.  Fal se

Di sbursenent and col | ections
transactions affecting 17F3880 will
be vouchered on which of the
following fornms?

SF 1080 and SF 1098
TFS 2244 and TFS 3510
SF 1179 and SF 1184
SF 1034 and DD 1131
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3-50.

3-51.

3-52.

3-53.

3-54.

UPon relief of a disbursing _
of ficer, undocunented bal aces in
17F3880 will be handled |In what
manner ?

1. Transferred to the incomng
di sbursing officer for
resol ution

2. Processed as a |oss of funds

for the departing disbursing

of ficer

Transferred to DFAS-CL for

resol ution

4. Balanced by preparing | voucher
to transfer noney to or from
the account Unclained or
Forfeited Monies

w

An undel iverable recertified check
will be handled in which of the
fol

| owi ng nmanners?

1. Canceled 30 days | fter date of
i ssue

2. Canceled 60 days | fter the
month of issue

3. Canceled 60 days after date of
i ssue . .

4, Cancel ed inmmediately

To which of the followng

categories may an exchange-for-cash
remittance check for official
purposes NOT be nade payabl e?

1. An individual

2. An official by position title
3. A government agency

4. A private business

Wiich of the followi ng individuals
is eligible to purchase an
exchange-for-cash renmittance check?

A forner
Aretiree

1. gover nment
2.

3. A current governnent
4.

f

enpl oyee
enpl oyee
Al'l of the above PLoy

An exchange-for-cash remttance for
the funds of deceased personnel is
made payable to which of the

ol | owi ng i ndi vidual s?

The deceased

The payee designated by the

of ficer having custody of the
personal effects

The designated beneficiary on
the deceased’s NAVPERS 1070/ 602
The officer having custody of
the personal effects

!\)H

B~ w



3-55.

3-56.

3-57.

3-58.

3-59.

Wiere on a check should the |egend
exchange-for-cash remttance be
pl aced*

1. As part of the payee

i nformation
2. Centered | cross the top border
3. As the object for which drawn
4, It is not required

To which of the foll ow ng personne
may an exchange-for-cash

di sbur senent check NOT be made
payabl e?

The disbursing officer

The conmmandi ng of ficer

A deputy disbursing officer
An agent cashier

Pwroe

A disbursing officer is obtaining
funds by neans of an exchange-for-
cash disbursenment check. The check
wi |l be nade payable to which of
the follow ng individuals or

agenci es?

1.  The disbursing officer

2. The bank providing the funds
3. Treasurer of the U S.

4. DFAS-CL

Al Treasury checks that have not
been cashed within 1 year of the
date of issue are automatically
cancel ed bz the Treasury during
which of the followng tine
periods?

1. During the 12th nmonth after the
date of the check

2. During the 13th nonth after the
date of the check

3. During the 14th nmonth after the

date of the check

4. During the 15th nonth

i ssue

after the
date of

A payee presents a check that is
more than 1 year old to the

di sbursing officer. \Wat should be
done with the original check?

1. Returned to the payee

2. Destroyed imediately

3. Canceled and deposited

4. Annotated as cancel ed under
ayability and retained
check

linited
with replacenent
docunent ati on
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3-60.

3-61.

3-62.

3-63.

3-64.

3-65.

A disbursing officer subnitting
check issue data to Treasury via
magnetic tape will subnmit the tapes
no later than how many days after
the end of the nonth?

1. 1
2. 2
3. 3
4. 4

The SF 1179 is a summarization of
t he checks issued during an
accounting period by which of the
following categories?

1. Serial nunber only

2. Anount onhg

3. Serial nunber and anount only

4. Serial nunber, anount, and date
of issue

Wiich of the following docunents is

NOT included as part of the nonthly
checking account returns?

1. Statement of destruction of
spoi | ed checks

2 St at enent of destruction of
voi ded checks

3. SF 1179

4. OF 1017-G

During reconciliation of checks

i ssued by the Treasury, a

di screpancy of which of the

foll ow n% amounts woul d generate a
TFS 52067

1. $ .26
2. $ .51
3. $.76
4. $1.01
Which of the following forms would

a disbursing officer use to correct
a check issue discrepancy?

1. SF 1034 or DD 1131
2. SF 1080 or SF 1081
3. SF 1184 or SF 1186
4. TFS 3023 or TFS 3510

Reconciliation statements and
outstandi ng check lists are
generated by the Treasury and sent
to disbursing officers nmonthly.

1. True
2.  Fal se
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